
   

How to organise a brainstrust raffle
Holding a raffle is a great way of raising money either on its own or as part of a bigger event 
like Wear Grey for a Day. Please take a moment to read the guidelines below to ensure you are 
fully compliant with the law.

Types of raffle that do not require a license
Small raffle
The simplest raffle to organise, and one which does not need to be registered with the Gambling Commission/
Local Authority is a small raffle. Tickets are only sold on the day of the draw, not before and should not cost more 
than £1. A maximum of £250 can be spent on prizes, but donated prizes can be accepted. No money prizes can be 
offered, although gift vouchers are OK. All proceeds must be donated to the charity.

Private raffle
Another type of raffle that does not need to be registered is a private raffle. Tickets for this can be sold to people 
living or working in the same premises, or who are members of an organisation or club. This raffle can only be 
advertised on the tickets to members or on the premises.

Types of raffle that do require a license
Society raffle
This kind of raffle needs to be registered with your local authority to obtain a license and needs to comply with 
the Gaming Board. Tickets can be sold over a period of time to the general public with a maximum price of £2 for 
each ticket. You must register this type of raffle with your local authority licensing department and purchase a 
license which costs around £30 – £40 for a year. In addition you must have a named promoter who is responsible 
for the raffle, e.g. John Smith on behalf of brainstrust.
If you are concerned about the licensing requirements contact your local licensing authority or 
www.gamblingcommission.gov.uk. You can also contact Kathryn at kathryn@brainstrust.org.uk or
call on 01983 213 563, and she will be happy to help.

Some general guidance
●● Tickets and books of tickets must only be sold for the price printed on the ticket (i.e. there must be no 

discounts such as 5 tickets for the price of 4).
●● Each ticket should have a unique reference number.
●● Keep track of ticket sales. As promoter you are responsible for how it is run, and must ensure that records 

are kept of where tickets are sold and how many.
●● If your raffle required a licence, a 'return' must be submitted to the relevant authority within the specified 

time limit. This should state how many tickets were printed, how many were sold etc. Your local council 
should supply details of this when they issue your licence.
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The draw
●● If you are organising a small raffle your draw must be held on the day the tickets are sold.
●● For a Society raffle the draw can be as low-key or as high profile as you wish. You can hold the draw as part 

of an event or simply hold a draw at an allotted place and time. It is unlikely that many ticket purchasers 
will attend a public lottery draw, but you must still announce where and when it will take place to all 
ticket holders.

●● Following the draw for a society raffle, you should notify winners immediately. Send out prizes once 
their address details are confirmed, and publicise the results (ensuring that addresses of the winners 
are not identifiable).

Sample letter for requesting prizes

Pauline Black 
Customer Services Administrator 
Chocs Away 
Scratchperry Business Park 
London SW11 5VD

(Date)

Request for a Raffle Prize

Dear Ms Black

I am writing to you on behalf of brainstrust, the brain cancer charity. As someone that has been
directly affected by a brain tumour, I am currently planning a fundraising day at my work – Wear Grey 
for a Day – which takes place on the 1st October. This will consist of a dress down day at work as well
as a cake sale, a lunchtime quiz and a raffle.
brainstrust is a registered UK based brain cancer charity, dedicated to improving clinical care for brain 
tumour sufferers and providing coordinated support in their search for treatment.
Money raised at my event will be used to provide support and advice for the 55,000 people in the
UK who are living with a brain tumour right now.
I am hoping that Chocs Away might be willing to supply us with a suitable prize for our raffle. 
Chocs Away gift baskets are always popular but any suitable product you could donate to us would 
be much appreciated.
If you were able to help please send your donation to xxxxx or contact me on 0123 456789 to
arrange collection. If you require any more information please do not hesitate to contact me at 
bob.johnston@connect2u.com. If you would like tread more about the work of brainstrust,
their website is at www.brainstrust.org.uk.

Thank you in advance.

Yours sincerely

Bob Johnston 
Volunteer Fundraiser, brainstrust


